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‘ Confirm Order ‘,, No Stock: Confirm and Wait t) Submit to Supervisor

p.17
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Item refilled & Supervisor

Core’s staff approve order Approve order
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| Total amount >
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Self pick up/
Wait for delivery




Registration

* Fill in the registration form

— Soft copy available here

* Submit the endorsed registration form to
enquiry.cpos@hku.hk

* A confirmation email will be sent upon account creation.
Please set your own password during first login(kindly
leave the password blank for first time login)

* The online system is separated from HKU portal system


https://cpos.hku.hk/wp-content/uploads/2025/04/BRC-Registration-form-Template-20250403.pdf
mailto:enquiry.cpos@hku.hk

Log-in Page

=5 L1 KA SHING FACULTY OF MEDICINE
. THE UNIVERSITY OF HONG KONG
#RAXEFEERRER

User ID: |
Password: | |

Powered by >3 TOGO Web-based Solution ™

* Login with Registered User ID and Password
* Account will be locked upon 3 trials of incorrect password

e Validation code with be sent to your registered Email for
resetting the password



System Alert

System Alert

Special Arrangement !111111

Office closed at 30-31 Jan 2020.

NO Delivery and NO self-pickup.

For urgent order please call Cyril at 3917 7555 / 93116887 to discuss.

BIG PRICE DOWN on selected product from NEPTUNE, NEST, SPL, CORNING, GBO. Buy more now to save more.
http://www.med.hku.hk/corefac/BRC/FCFBestPrice20191129.pdf

Please submit order to 'Bioreagent Core Admin’ if item is out of stock.

Tentative Delivery Schedule as below. Please place order in advance
QMH: Provisional=>> 3 FEB ( Mon ) , 10 FEB ( Mon)
JCBIR: Cancel=>>>>29 Jan (Wed ) , 6 FEB ( Wed )

Aleqt List New Item:

* |[mportant news or messages
e Discounts or new items

* Scroll down and have a quick look!

OK



Content / Home Page

Banner Message: Important messages (i.e.: Contact; self pick-up time, ...)

e HKU LKS Faculty of Medicine Contact: Sharon Hui (delivery): 3917 9445  Sharon Tse (invoice, product): 3917 9440 Others: 3917 7558 Urgent Item Self pick-up time: Mon-Fri 09:30 /12:00/14:00/16:30
(E2) Centre of PanorOmic Sciences
N ed EHEABSHBRFDL ****To queue for out of stock item, create a !! I Il SEPARATED !! !I! Il IR from other in stock items ->Enter Qty in new IR->Save the Draft-> Click 'No Stock: Confirm and Wait'. We will help to proceed the o
N e e e e e R
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aster .7-10 eques 11-17 nventory p.18-19 epo P.20-21
Vendor Master ltem Request Stock Out Group’s Transaction Report
ltem Master
z ick Access t
System Account Management @ To Do List Qu : ess to
p.22-23 Pending Request
Code Setting To Do List

My Information
Change Password

Downloads



Master - Item & Vendor Master
Vendors & Products Information



Item Master — Search Page

HKU LKS Faculty of Medicine Contact: Sharon Hui (delivery): 3917 9445  Sharon Tse (invoice, product): 3817 9440  Others: 3917 7558 Urgent tem Self pick-up time: Mon-Fri 09:30 - 12:00; 1400 - 17-00 A *# Approve: 0 Notify : 30
| =) Centre of PanorOmic SCiences —— s -
L Med KRS ESETHDN For out of stock item, *create a SEPARATE IR* -=enter gty (enter wanted gty in Remarks if exceed the limit}-=save -= 'No Stock: Confirm and Wait'. We will help to proceed the order once it has arrived.
mm e R I Lugnul
status [Active ’] Search Item by different Criteria
Catalog Number | Like v | ltem Description | Like ™| | Special | All 2
Category | v Brand [ v Vendor | Like v | [ay

**Plgase use "Categony” & "Brand” ﬂllEI' for your easy searching. No space betwaen numbers and units "20mi”

instead of "50 mI" Use"ul" instead of "ul". Search Key/partial words instead of full name. Most of the pages inthis € —— Tips for searchin =
system can be exporied p g Full Export to Excel sz Export to Excel

Click on Heading to Sort

. ClearcCriteria | [ Newliem
Catalog Number Vendor Name Brand List Price Discounted Price Item Description

Temp Qty Avallable CAS No. Base Unit  Category Status

10060 Eioreagent Core | SPL 260.00 360.00 | 0mm Petri Dish PS Sterile 20/500/case A4 RT 1 Case Dishes Active
8 | 10090 Eicreagent Core | SPL 32400 324.00| gomm Petri Dish PS Sterile 10/500/case Py RT 8 Box Dishes Active
g |101350 Bicreagent Core | SPL 820.00 820.00| 35mm Confocal Dish 20mm hols No.1 cover glass sterile 5/100/case A L Laks LRl e
10 [ 10150 Bioreagent Gore | SPL 412.00 412.00| 150mm Petri Dish PS Sterile 10/120/case  **Mot for TC P RT 2 Case Dishes Active
1 | 10270106 Bioreagent Core | Gibco 930.00 930.00| Fetal Bovine Serum(FBS) gualified E.U.-approved South America origin 500mL Py 20 28 Each MR el
12 | 10207018 LifeTech Invitrogen 1,135.00 1,135.00| 4NTP Set (100mm), 4x250ul (50% off for erdering 2 or more QTY) Wy -20 2 Each (HERIRIIEEUET [ AEHE
13 | 10488058 LifgTach Invitrogen 1.220.00 854.00| Trackit™ 100 bp DNA Ladder, 100 reactions o -20 4 Each Reag-Molecular | Active
14 |10488085 LifeTech Invitrogen 98600 690.20| Trackit™ 1 Kb Plus DNA Ladder, 100 reactions P -20 4 Each Reag-Molecular | Active
15 |104-Q n ThermoFisher | QSP 95.00 95.00| 4puL Universal Fits Micropaint Tips Graduated Standard Bulk Nonsterile 1000 Tipsibag By RT 10 Bag Pipetie Tips Active
16 | 10500064 n LifeTech Gibco 2,094.00 1.88460  Fetal Bovine Serum (FBS), qualified, heat inactivatad, E.U.-approved, South America Origin A -20 4 Each el e s
17 | 10569010 n LifeTech Gibco 248.00 215.76| DMEM, high glucose, GlutaMAX™ Supplement, pyruvate, 500mL Py 4 2 Each Reag-Culture | Active
18 | 10600003 n TinHang GE 2.363.00 2,126.70| Amersham Protran Premium 0.45um NC 300mme4m/roll ) RT 3 EA Consu-Western | Active
19 | 10747012 Special Offer LifeTech Invitrogen 1,001.00 700.70| BenchMark™ Protein Ladder, 2x250ul x -20 2 Each Reag-Molecular | Active

. ! ! ! — 1
Click on Cat. No. \‘ ) . Quantity available
for more detail Discount/New Item/Special Offer/Order Upon Request Box 8



Item Master - Item Details

Catalog Humber ' 9910001 Status ' Active
Photo: 1 2 3
Vendor Hame ' Tin Hang Technology Limited
Brand GE Heafthcare Life Sciences
Category ' Consumable

PM336 Parafilm M Roll 4"x125'

Item Description

Barcode

Temperature RT

CAS Ho.

Chemical Hame

Base Unit * Box
Other Unit

No. Unit Conversion Factor

1 = 0.00 x Base Unit
Reorder Level (Base Unit) 5 Current Stock Bal. 10
Default Stock In Location LE23C2 - LB23C241 Alert before Expiry Date * 180 Days
Nao. Catalog Number ftem Description

1

Disc. %

Discount

1 1 185.00 20.00 0.00

Attachment

Remarks

Purchasing Limit (Max. gty that can be purchased per group per month)



Vendor Master - Vendor Details

[ HK LKS Faculty of Medicine Contact: Sharon Hui (delivery): 3917 9445  Sharon Tse (invoice, product): 3917 9440  Otners: 3917 7558 Urgent item Self pick-up time: Mon-Fri 09:30 - 12:00; 1400 - 17:00 - - Bprva sl Moy
== Centre of PanorOmic Sclences =
N Med ERBAPSESETDN For out of stock item, *create a SEPARATE IR* -=enter qty (enter wanted qty in Remarks if exceed the limit}-=save -= 'No Stock: Confirm and Wait'. We will help to proceed the order once it has arrived. 7 o

Inventory | Report | System | To Do List TestuserD03 | Logout

VENDOR MASTER - V002 w
| Active |
Created: Cyril Lai 06-05-2015 16:34:22
Last Updated: Cyril Lai 06-05-2015 16:34:22
Vendor Code * ooz Status * Active
Vendor Name (Eng) * Tin Hang Technology Limited

Vendor Name (Chi)

Vendor Type * Distributor
Correspondence (Eng) Correspondence (Chi) Office (Eng) Office (Chi)
Address 19/F., MNo. 340 Queen's Road Central, Hong Kong 19/F., MNo. 340 Queen's Road Central, Hong Kong
Contact Information
& & £, £,
Tel 2817 2121 2817 2121
Fax 2580 7763 2580 7763
Email salesg@tinhangtech.com salesg@tinhangtech.com
Website http: Awewnee tinhangtech. com/harme/
Product Category Antibody,Consumable Reagent
Attachment

Terms & Condition

Supplier’s Terms & Condition

Remarks

10



Request - Item Request (IR)
Making New Request



Item Request (IR)

Remarks:

* Create separate IR for different stock type

— Type (I) Retailing stock: Iltems resold by BRC (Vendor: Bioreagent Core)
— Type (ll) Consignment stock: Items distributed by BRC (Vendor: Any other than BRC)

e Remember to input valid account code for ordering Type (lI) stock in
order to proceed. Type (llI) order will be settled by direct invoice issued
from the vendor.

* Press one of below else your IR will not be processed

— ‘Confirm Order’; or
— Submit the IR to supervisor if amount > purchasing limit (p.17)

*  Notify supervisor to ‘Confirm Order’ in order to proceed

— Press ‘No Stock: Confirm & Wait’ if the Qty wanted > Qty available
*create a separated IR from in stock items™ (p.16)

 Submitted or confirmed order cannot be re-edited
— For Changes, please contact bioreagent.cpos@hku.hk or 39177558

12


mailto:bioreagent.cpos@hku.hk
mailto:bioreagent.cpos@hku.hk
mailto:bioreagent.cpos@hku.hk
mailto:bioreagent.cpos@hku.hk
mailto:bioreagent.cpos@hku.hk

Item Request (IR) - Creating a New IR [1]

HKU LKS Faculty of Medicine Contact: Sharon Hui (delivery): 3917 9445  Sharon Tse (invoice, product): 3917 9440
Centre of PanorOmic Sciences
M d EEAEBSHBRFDL ****To queue for out of stock item, create a !! !! !l SEPARATED !! I !I! IR from other in stock

e e e e e
Master @ Request @ Inventory

Vendor Master Iltem Request Stock Out

Item Master

‘v Click ‘New Item Request’ to Create a New Request

3 HKU LKS Fwnyd Medicine ontact: Sharon Hui (delivery): 3947 9445  Sharon Tse (invoice, product): 3917 9440 Others: 3917 7558 Urgent item Self pick-up time: Mon-Fri 09:30 - 12:00; 1400 - 17:00 - 9 Approve: 0 Notify : 30
-

Cemre of PanorOmic Sciencgll ——e
Med AP SESBHAPD For out of stock item, *create 3’ SEPARATE IR* -=enter gty (enter wanted qty in Remarks if exceed the limit)-=save -= 'No Stock: Confirm and Wait" We will help to proceed the order once it has arrived.

m 7 MW‘ pree e

¥ search Previous icem Request Record

| New ltem Request I ®  search Export to Excel

#  Item Request Date Catalog ipti g Requested By  Supervisor Location : Expiry Date Qty Unit Unit Price Amount Approved with HKU Status
No. Number Group No. Attachment Ref
No.
1 IR1509230001 || 23-09-2015 | TESTOQU001 | TEST0O00001 £ |Reagent Biowest | Testuser003 Test Prof 001 | L623WW3-2 | V001-00000000000000 01-01-2019 11 Unit 1,100.00 | 1,000.00 Collected
Kit L] 549328-Other
2 IR1509230001 || 23-09-2015 | AEST0002 Component ~ #! | Reagent Biowest | Testuser003 Test Prof 001 | L623C4-2 | V001-245670 01-01-2019 1| Bottle 0.00 0.00 Collected
in Kit ™ 549328-Other
3 IR1509210002 || 21-08-2015 | TESTKITO1 Kitof : 1)1 & |Kit Testuser003 Test Prof 001 | L623W3-2 | V001-3562389 01-01-2018 1| Unit 0.00 -203.00 Collected
unit of b 549328-Other

4 IR1509210007" | 21-09-2015 | TEST0002 ABD 48KG Reagent Biowest | Testuser003 Test Prof 001 | L623C4-2 | V001-245670 01-01-2019 1| Bottle 500.00 420.00 Collected
: 549328-Other

v

IR1509210002 || 21-09-2015 | TEST000001 | ABC 47KG Reagent Biowest | Testuser003 Test Prof 001 | L623¥3-2 | V001-00000000000000 | 01-01-2019 1] Unit 870.00 783.00 Collected
: 549328-Other

n

/
€ IR1509150002 | 15-08-2015 | TESTO00001 | ABC 47KG Reagent Biowest | Testuser003 Test Prof 001 | L623W3-2 | V001-123456 20-07-2017 2| Unit 870.00 1,566.00 Collected
g 549328-Other

7

7 IR1508300001 || 30-08-2015 | TEST0002 ABD 48KG Reagent Biowest | Testuser003 Test Prof 001 | L623C4-2 | V001-4565765 25-05-2016 4 | Bottle 500.00, 320.00 Collected
: 549328-Other




Item Request (IR) -
Creating a New IR [2]

Steps:

1. Select the Group you are
ordering for

(@) fonrs |2

3. Select a delivery address
from drop list. Q

4. Input Cat. No. or using
Item Search Function

5. Choose Vendor of the item

6. Input Order Quantity
7. Choose appropriate unit

8. Write Remarks if needed

44 Approve:30 Notify : 365

=5 HKU LKS Faculty of Medicine Contact - 3917 7558 =gy EMAIL or CALL IN ADVANCEN for Urgent ltem Self pick-up within 09:30 -12:00,14:30-17-00 a
[ Centre of PanorOmic Sciences ——— v
EEASZESERDDL ****To queue for out of stock item, create a !l Il 1 SEPARATED 1! 1 1 IR from other in stock items ->Enter Qty in new IR->Save the Draft-> Click "No Stock: Confirm and Wait. We will help to proceed the order . i

e

Master | Request | Inventory | Report | System | To Do List CHAN Chemry | Logout

ITEM REQUEST

Item Request No. * New Item Regquest Type = Stock Reguest Date * 18-07-2025

Department = 1 Group* I v|| Requested By * CHAN Cherry - Q
Approval Limit @ 0.00 HKUAccountCode | || |[ ][ [« Requester Tel

Requester Delivery Address | ~| Customer Ref.

Attachment for Signed Request &7 @ @

Unit Qty Availible Qty Unit Unit Price Discount Amount (HKD)

000 000 0.00 W

Total Amount 0.00

Category Purchasing Limit

__v o

em Description

No/Insufficient stock for [tems highlighted in RED. Please press “Save Draft” then “No Stock: Confirm and Wait” to proceed.

nternal Remarks

e cte Search Item by different Criteria N 1. .
atalog Number [Like v | Item Description | CAS No.

Category [ ~| Brand [ v Vendor Name - a

v Bvailahla v

Sequence Catalog Number Vendor Name Brand Category ltem Temperature Qty CAS No. Base Unit List Price Status
Description Available

9. Save IR

Saved IR can be edited later
Order is not yet confirmed and held

Con’t >

Gene Company Limited Coming Consud01 Consumable PIPETT & RT 0 Case 52000 Active ]
ESML, ¥
O |87 Genetimes Technology International Holding Limited| Coming Consur001 Consumable smL A 4 Case 37000 Active
Serolog v
2
[} RO176S Eastwin Intemational Trading Limited New England Biolabs Enzymel03 Enzyme - Restriction | pp, 20 0 Each 61000 Active
/ 1000 units;
O |4 | 10270108 Life Technologies Limited Life Technologies Gibco Reagentl01 Reagent Fetal 4| -20 1 Each 1.700.00 Active
Check Box(es) to Add to Cart 5
O |5 | 10787028 Life Technologies Limited Life Technologies Invitrogen | ReagentDO1 Reagent 1Ko A|-20 1 Each 3.044.00 Active
Plus =~
[} 15140122 Life Technologies Limited Life Technologies Gibco Reagent001 Reagent Penicilli A |-20 1 Each 204100 Active
- L7}
0O |7 | 15400054 Life Technologies Limited Life Technologies Gibco Reagent001 Reagent Trypein & |20 2 Each 206100 Active
EDTA ¥
O 15596018 n Life Technologies Limited Life Technologies Ambion | Reagentd01 Reagent TRIzol® | + 1 Battle 224900 Active
Select Total Ko.ofslected v 14

B F Select | P Blank



Item Request (IR) - IR submission [Situation 1]

e HKU LKS Faculty of Med?Cine_ Contact: Sharon Hui (delivery): 3917 9445  Sharon Tse (invoice, product): 3917 9440 Others: 3917 7558 Urgent Item Self pick-up time: Mon-Fri 09:30 /12:00/14:00/16:30
\[=]) M d Centre of PanorOmic Sciences

HFEBABTHEBRFDN ****To queue for out of stock item, create a ! !! !l SEPARATED !! I! I! IR from other in stock items ->Enter Qty in new IR->Save the Draft-> Click 'No Stock: Confirm and Wait'. We will help to proceed the or

Master | Request | Inventory | Report | System | To Do List Testuser003 | Logout
~ I

ITEM REQUEST - IR2203090014

’ Created: Testuser003 09-03-2022 17:01:12 |

Last Updated: Testuser003 10-03-2022 09:47:11

Item Request No. * IR2203090014 Type * | Stock Request v | Date * 09-03-2022

Department * Centre of PanorOmic Sciences Group * | Test Prof 001 v| Delivery [ &

Approval Limit 15,000.00 HKU Account Code |must be filled | Q Requested By * Testuser003 549328-Centre of Pz Requester Tel 436452

Requester Billing Address . HKU Ref No. |

Attachment for Signed Request &

Items ' Show Details

No. Catalog Number Item Description endor Brand Category Qty on Hand Qty Available Qty Unit Unit Price Discount Amount (HKD)
1 Wi+ (10270106 Q, Fetal Bovine Serum(FBS) qualiied EU.- Gibco Reag-Culture 402 392 (s | 1,02000 0.0 1,020.00
ltems: [Add][Remove] [ 1] Rows Total Amount 1,020.00

No/Insufficient stock for Items highlighted in RED. Please press “Save Draft” then “No Stock: Confirm and Wait” to procead.

Remarks \ / ) /Q

N _~
Internal Remarks \/ p
Saved IR can be reopened Situation 1: Total Amount < Approval Limit

and edited anytime

| z Un-edit é Save Draft

E Update Remarks / H¢\J Account No.

Confirm the IR directly

—_— 3 3 B 3 D

‘J Confirm Order

Save the IR again when any field above are updated
IR is not allowed to be edited after submission and Approval



Item Request (IR) - IR submission [Situation 2]

HKU LKS Faculty of Medicine Contact: Sharon Hui (delivery): 3917 9445  Sharon Tse (invoice, product): 3917 9440  Others: 3917 7558 Urgent Item Self pick-up time: Mon-Fri 09:30 /12:00/14:00/16:30
Centre of PanorOmic Sciences
Med EHEABTHBRFDN ****To queue for out of stock item, create a !! ! I! SEPARATED !! !I! ! IR from other in stock items ->Enter Qty in new IR->Save the Draft-> Click 'No Stock: Confirm and Wait'. We will help to proceed the o

Master Inventory | Report | System | To Do List Testuser003 | Logout

ITEM REQUEST -1R2203090014 “

Created: Testuser003 09-03-2022 17:01:12 ‘

Last Updated: Testuser003 10-03-2022 11:19:15

Item Request No. * IR2203090014 Type * | Stock Request v] Date * 09-03-2022

Department * Centre of PanorOmic Sciences Group * | Test Prof 001 v| Delivery | v|

Approval Limit 15,000.00 HKU Account Code |must be filled | Q Requested By * Testuser003 549328-Centre of Pz Requester Tel 436452

Requester Billing Address , HKURefNo. | |

Attachment for Signed Request & Red highlight when wanted Qty > Qty available
Items B'Show Details !

No. Catalog Number Item Description Vendor Brand Category Qty on Hand Qty Available Qty Unit Unit Price Discount Amount (HKD)
1 W4 FP1500001KT | Q_  [order upon request] Opal Polaris 480 Reagent, | Bioreagent Core v Akoya Reagent 0 (s | 1,980.00  0.00 1,980.00
Iltems: [Add ] [ Remove ] E] Rows Total Amount 1,980.00

No/Insufficient stock for Items highlighted in RED. Please press “Save Draft” then “No Stock: Confirm and Wait” to proceed.

Remarks V Q
VP

Internal Remarks Situation 2: Qty wanted > Qty available )
1. Create a separated IR
Saved IR can be reopened 2. Confirm and wait

and edited anytime . . .
! We will help to proceed the order once it has arrived

ﬁ Update Remarks / H4U Account No.

16

Save the IR again when any field above are updated
IR is not allowed to be edited after submission and Approval



Item Request (IR) - IR submission [Situation 3]

HKU LKS Faculty of Medicine Contact: Sharon Hui (delivery): 3917 9445
d Centre of PanorOmic Sciences

BEEARZEBHADPL

Sharon Tse (invoice, product): 3917 9440 Others: 3917 7558 Urgent Item Self pick-up time: Mon-Fri 09:30 /12:00/14:00/16:30

****To queue for out of stock item, create a !! !! !l SEPARATED !! Il Il IR from other in stock items ->Enter Qty in new IR->Save the Draft-> Click 'No Stock: Confirm and Wait'. We will help to proceed the or

Master | Request | Inventory | Report | System | To Do List Testuser003 | Logout

~
ITEM REQUEST - IR2203090014 %

!

/ Created: Testuser003 09-03-2022 17:01:12
Last Updated: Testuser003 10-03-2022 10:25:48
Item Request No. * 1R2203090014 Type * | Stock Request v | Date * 09-03-2022
Department * Centre of PanorOmic Sciences Group * [ Test Prof 001 v | Delivery
Approval Limit 15,000.00 HKU Account Code lmust be filled | Q Requested By * Testuser003 549328-Centre of Pz Requester Tel 436452

Requester Billing Address

, HKU Ref No.

Attachment for Signed Request &

N

ltems B'Show Details
No. Catalog Number

Item Description

1 i+ (10270106 Q, Fetal Bovine Serum(FBS) qualified E.U .-
Items: [Add ][ Remove ] Rows

No/Insufficient stock for Items highlighted in RED. Please press “Save Draft” then “No Stock: Confirm and Wait” to proceet

Remarks \ / =

Category Qty on Hand Qty Available Qty Unit Unit Price Discount Amount (HKD)

Gibco Reag-Culture 402 392 (s | 1,020.00  0.00 15,300.00

Total Amount 15,300.00

Vs

N =t
Internal Remarks Situation 3: Total Amount > Approval Limit :
a b

Submit the IR to Group
Save the IR again when any field above are updated :
IR is not allowed to be edited after submission and Approval SuPerVIsor for approval

on the online system
Saved IR can be reopened
and edited anytime

é Save Draft | E} Submit to Supervisor ] B

E] Update Remarks

1. Print a hardcopy of the IR Form for supervisor approval

2.Attached the signed copy to the system and Submit the
IR to Group Supervisor

mﬁmn



Inventory - Stock Out (SO)

Checking Transaction Records

18



Stock Out (SO) — Search Page

‘%‘ gw HKU géﬁtf:g;]ggg:‘gegiigigiiences Contact: Sharon Hui (delivery): 3917 9445 Sharon Tse (invoice, product): 3917 9440 _ Others: 3917 7558 e BRC Staff will create a Stock-Out (SO) after the IR is
“*,Q 9 Med FEABTHBRFADN ****To queue for out of stock item, create a !! I! ! SEPARATED !! !I! Il IR from other in stock items ->Enter Qty in new IR->Sa co nfl rm ed an d th e itemisrea dy fO r de | ive ry

S e e e e e e
Master @ Request @ Inventory

Vendor Master ltem Request Stock Out

* Records can be checked in the Stock Out page

* Delivered SO will be shown as ‘Approved’

Iltem Master i
* One can know the received personal by

clicking tq.the SQ.record

s HKU LKS Faculty of Medicine Contact: Sharon Hui (delivery): 3917 9445  Sharon Tse (invoice, product): 3917 9440  Others: 3917 7558 Urgent Item Self pick-up time: Mon-Fri 09:30 - 12:00; 1400 - 17:00 -
\[s=l) Centre of PanorOmic Sciences ———— .
N ed ERAPSESHHAPD For out of stock item, *create a SEPARATE IR* -=enter gty (enter wanted gty in Remarks if exceed the limit)->save -> ‘No Stock: Confirm and Wait. We will help to proceed the order once it has arrived 7

Master | Request | Inventory | Report | System | To Do List Testuser03 | Logout

R  Stock Out Record Search

. . 0
Status W.Sﬂamh Item Fby different Criteria — a
Stock Out No. ‘ Like Vl | Stock Out Date From | |@ To ‘ ‘@
Item Request No. ‘ Like "l |Q Catalog Number ‘ Like Vl |Q Item Description |L\ke Vl
Received By Like ~| | cas M. | Like ~| | category [ |
Brand ‘ V| Remarks ‘Like Vl | Department | V|
Group ‘ V| Requested By ‘ Like: "l | List Type |By’ Item V| \ /
®  Search XE Exportto Excel
#  Stock Out No. Stock Out Item Request  Catalog Vendor Brand Item Description Category Unit  Unit Cost Amount Received By Requested By Remarks Status
Date No. Number
1 501509230001 | 23-09-2015 IR1509230001 TESTOO0O0O1 FCFTestwendor! | Biowest  TESTDODOOD1 Kit Reagent001 1| Unit 1,100.00 | 1,000.00 Testuserd03 TestuserdO3 549328-Other Approved *
with TESTOD02 .. | Reagent Y
2 | 201502230001 23-09-2015 IR1509230001 TESTOOO2 FCFTestvendor! | Biowest Component in Kit Reagent001 1| Bottle 0.00 0.00 Testuserd03 Testuserd03 549328-Other Approved
TESTO00001 . Reagent 2
) 501509210001 | 21-09-2015 IR1509210002 TESTKITO1 FCFTestwendar! Kit of : 1) 1 unit of A | KitDOT Kit 1| Unit 0.00| -203.00 Testuserd03 Testusedl03 549328-Other Approved i
TESTO00001 &.2) i)
4 | 501508210001 21-09-2015 IR1S09210002 | TESTOOO2 FCFTestVendor! Biowest app 4gks Reagent001 1| Bottle  500.00 420.00 Testuser003 TestuserD03 549328-Other Appraved
. Reagent
8 501509210001 | 21-09-2015 IR1509210002 TESTOO0001 FCFTestwendar! | Biowest| ARG 47KG Reagent001 1| Unit 870.00| 783.00 Testuserd03 TestuselO3 549328-Other Approved
Reagent
B 501509150002 15-09-2015 IR1509150002 TESTOO0O0O1 FCFTestWendor!  Biowest ABC A7KG Reagent001 2| Unit §70.00 | 1,566.00 549328 TestuserO3 549328-Other Approved
. Reagent :
i/
7 | 201508300001 30-08-2015 IR1508300001 TESTOOO2 FCFTest\Vendor! | Biowest| ABD 48KG Reagent001 4| Bottle 50000 320.00 123 Testuserdd3 549328-Other Approved
. |Reagent :
Ry,
8 501508240002 24-08-2015 IR1508200003 TESTOO0001 FCFTestWendar! | Biowest ARG 47KG Reagent001 3| Unit 870.00 | 2,349.00 999 Testusedl03 549328-Other EEL] Approved 19
Reagent




Report — Group’s Transaction Report
Printing Transaction Summary

20



Report — Group’s Transaction Report

) Others: 3917 7558 Urgent Item Self pick-up time: Mon-Fri 09:30 /12:00/14:00/16:30

ock items ->Enter Qty in new IR->Save the Draft-> Click 'No Stock: Confirm and Wait'. We will help to proceed the ol

Report

Group’s Transaction Report

= HK| ' LKS Faculty of Medicine Contact: Sharon Hui (delivery): 3917 9445  Sharon Tse (invoice, product): 3917 9440 Ot
=) M I Centre of PanorOmic Sciences

EBAPSERHTRN For out of stock item, *create a SEPARATE IR* ->enter gty (enter wanted gty in Remarks if &

Group’s Transaction Report

Stock Out Date Fram | |@ Ta | |@ <€— Define report Period
Generate Transaction Report for Vendor Name e 3 Q < Filter result base on Vendor(s)
the Group you have Registered in All vendors if left blank

Group * Q

Select for different Groups

HKU LKS Faculty of Medicine

H g CPOS Bi it Core, L6-01,
Centre of PanorOmic Sciences T atbceatony Blosk 21 Sussson Hisd
Med EEABZHEBRHADPD Opening hour for urgent pick-ups:

Mon-Fri 09:30 - 12:00; 1400 - 17:00
Tel: (852) 3917-7557

BIOREAGENT CORE E-mail: zeagent cpos@hlau bk

Website: http://cpos.hku.hk

Group’s Transaction Report

Duration : Page : 1 of 2
Supervisor
Name Prof 001 Email Ihkufcﬂesﬁ@gmail.com
Billing Address Prof 001 Office Contact [34790 /78045738
Remarks
[Collected Brand / Category / Item Description Unit Price  |Quantity Discount (Amount Account to
Item |Document No Requested By By / On Cat. No. (HKS) (HKS) be charged
1 IR1503300001 Testuser003 hjdfhjk4 TEST000001 $870.00) 2| 10.00%| $1,566.00[4950834
IN1503300001 14983049
30-03-2015
2 TR1504020001 Testuser003 945374 TEST000001 $870.00 1| 10.00%) $783.00[4950834
IN1504020001 02-04-2015
Contact Person: Total :| $2,349.00
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System —
Code Setting, My Information & Change Password

Account Management



System — Code Setting, My Information & Chang Password

HKU léKS Facul;yd hgedlclsie Contact: Shai
entre of PanorOmic Sciences ————
Svyst Med ERAPSEPHADO For out of sto
stem
v N o ) o o e
User ID * testul03
Code Setting
User Name * |TesluserDDE |
. ~
My Information z Staff ID / Student No. 549328 |
il Techni
Change Password > Change password e [Techmicin |
Institute / Department | Other V|
Downloads )
Supervisor Name [Profout | > Change user information
\4 e A T ‘L}BE, Lah Block, 21 Sassoon Road J
HKU LKS Faculty of Medicine Contact: Sharon Hui (delivery): 3917 9445  Sharon Tse (invoice, pr il
Centre of PanorOmic Sciences ———meeeeee
M EBASSEBREFDD For out of stock item, *create a SEPARATE IR* -=enter qty (enter war Billing Address ‘B’BB- Lab Block, 21 Sassoon Road J
Inventory | Report | System | To Do List Tel |39177555 |
Status Mobile 81775853 |
GROUP - TEST PROF 001
Email * |hkuﬂ:ﬁesh1@gma|\ com [ —

Print Driver Type

Change Print Type between
PDF and other file types

Created: FCFadmin 30-03-201518:53:14
Last Updated: Prof 001 25-08-201517:01:26

G Wiewer MextGen

Group Name * Test Prof 001
dint |id save = B | @ |
Group Supervisor * Prof 001 Document Fie. ..
adabe POF Fle.. HKU LKS Faculty of Medicine
HKU Account Code (=) Microsoft ¥PS Fle.., Centre of PanorOmic Sciences
Mo,  HKU Account Code Account Code can be edited (@ | Microsoft PowerPoint . . Wi BRARZERRTADD
. HTHL File... The University of Hong Kong Li Ka Shing Faculty of Medicine

1 by Supervisor Account e BIOREAGENT CORE- Shene -

— | 2y ENT CORESENT CORE FACILITY

Price Limit for Approval | 1500 Approval Limit can be edited 3| Mierosoft Word Fie. Group’s Transaction Repc

by Su pervisor Account [ | OperDocument Writer File. .. Primalisic

Hardcopy Approval D [ | Microsoft Excel Fle...

Activate Hardcopy Approval if () | OpenDocument Cac Fie... Supervisor
(S]]

Department * Other : ; Data Fik... Name Prof 001 Email
§uperV|sor prefer 5|g.n opdR-Form (3] rmage Fie.. Billing Address Prof 001 Office Contact
instead of approval in the system when Remarks
Request Amount > Approval Limit
(Sltuatlon 3) Item (Document No Requested By lg;,)l,leg:d g::.ng;. (Categery /I Descripton

T |IR1503300001 |Testuser003 hjdfhjk4 TEST000001
) IN1503300001 14983049
Edit and Save 30-03-2015
2 [IR1504020001 [Testuser003 945374 TEST000001
IN1504020001 02-04-2015




For Further Inquiry or Assistant, please contact us
at 3917 7558 or bioreagent.cpos@hku.hk
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